Journal Transfers Request Form
Requestors Name: _______________________________________________________

Date of Request: __________________

Transfer from: PTAE#:________________--_____--_____________--____________
Transfer to:
  PTAE#: _________________--_____--_____________--____________

Transaction Amount: ____________ Effective Date of Transaction: ________________

Description of Transaction: _________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
PTAE Approver of Account Transferring from: __________________________________

PTAE Approver of Account Transferring to: ____________________________________

Transaction Number: __________________________

Initials of Processor:_______________________
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