2010-11 COX VISITOR REQUEST FORM
Faculty Sponsor:  ________________________________________
   Date:  ____________

Name of Visitor:  
_______________________________________________________________

Home Institution & Position:  
______________________________________________________

C.V. attached?  __________

Previous Stanford affiliation?  (Y) _______________  (N) ________________________________


If yes, SUNet ID & Empl ID _________________________________________________

Proposed Stanford Status:  
_______________________________________________________

Proposed Dates - From:  ________________________    
To:  ___________________________

Office space required?  _______________    
Proposed room number:  __________________

Social Security Number __________________________________________________________

Stanford-Sponsored Visa Required?  _________________     
Type:  _____________________

Purpose including benefit to Department/School:  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Joint appointment? ______  


If yes, other Department _____________________   Faculty Sponsor _____________________


Amount of Funding Requested:
_______________

Work with your department manager to develop the funding request. Please use the following worksheet to accurately determine budget.

Budgeting for Visitors

There are a variety of methods available to give visitors financial support. Please work with your department manager to develop a budget that will provide the type of support needed. Be aware that if salary support is needed, it will be subject to Stanford’s fringe benefit rate (29.95%). Below are some examples of the financial support options:

Living Expenses 


Per Diem for meals and lodging ($191/day)      

Per Diem meals only ($59/day)


Per Diem, lodging only ($132/day)

Honorarium (taxable @ 9.3%, if $1,500 or more) 

Payroll
Salary and Benefits (a Social Security Number is required in order to be on payroll)

note: Stanford Benefits available only for appointments that are at least 6 months and over 50% FTE

Fellowship (if not performing a service, i.e. teaching, while here)

Actual Living/Travel Expenses: 


Round-trip Air

Mileage (55 cents/mile)

Lodging

Food
Lab and Facilities Expenses:


Lab Supplies

Facilities Fees

Preliminary Budget

Living Expenses


Per Diem Meals and Lodging
$


Per Diem Meals Only
$


Honorarium
$


Payroll (include fringe at 29.95%)
$

Travel/Actual Living


Air fair
$


Mileage while at Stanford
$


Lodging
$



Food
$


Other:
$

Lab/Facilities Expenses


Lab Supplies
$


Facilities Fees
$

Other:
$


SUB-TOTAL 
$


8% Infrastructure Charge 
$


TOTAL REQUEST AMOUNT 
$


